Proofreader (Editor) Marks:

9/ Delete word or lettrér A Carets indicate insertion point
_ Close up: print as one wg td Qy New paragraph
@ Spell out / A slash separates marks

@ Setin romar@
#  Insert space infext @ Set in boldface
)
G
A

(ci.#) Makels/pace l{etweenlgords léqual

A Remove boldface
3 Insert comma
A Superscript
: Insert colon
v
A 2 Make subscript
; Insert semicolon
@ Set in capitals
\7/ Insert apostrophe

@ Set in fowercase <lowercase>

Set in italic

() Insert period

\(ﬁ/\)} Insert quotation marks
—_1[C cCenter
:€ , ?: Insert parentheses
(J  Indent
@ Let it stand;-gorTt make the correction
[ Move left
> Runin —1 Move right
@ Transpioe [l Align vertically
= Insert hyphen @ Flush left

( Z’ =) Insert em dash @ Flush right

@ ) Insert en dash @ Wrong font
Z Move down to theEext line (zbra_a Rebreak word



